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Introduction 

Thank you for participating in the ECO Capstone Internship! Your willingness to help foster 
mutually beneficial partnerships is critical to students, community partners and ECO program 
culture.  

The ECO major prepares students to meet the teaching and learning needs of communities in 
equitable ways.  We believe that every day you educate! Teaching and learning can be found in 
every community and profession; from teaching to youth development, policy reform, professional 
development and health care.  

We believe in the power of community-based learning.  ECO works to build mutually beneficial 
relationships with community partners furthering organizational goals, addressing 
community-identified problems and promoting student learning.  Students work with a community 
organization to increase capacity while also gaining professional skills.  
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ECO Capstone Internship Timeline Overview 
 

Timeline Fall Cohort (October - May) Spring Cohort (April - 
December) 

Quarter before capstone  Student Career Interest Surveying. Students should visit Career 
& Internship Center before their capstone internship for 

feedback on their resume and other professional materials. In 
addition, they provide mock interviewing for practice.  

https://careers.uw.edu/online-resume-review/ 

January Review work plan & set 
goals/projects for 2nd quarter 

Pre-quarter Placement 
process starts 

February Site visits & Evaluations due Interview/offer students 

March  
(Spring Break - 3rd week of 
March) 

Students take Final Exams 
before Spring Break. Review 

work plan & set goals/projects 
for 3rd quarter 

Start of Internship & 
Orientation at organization. 

Review Task Work Plan.. 

April   

May Community Celebration, Exit 
interviews/transition planning 
& Final evaluations due (end 

of May) 

 

June GRADUATION! Students take Final Exams. 
Review work plan & set 

goals/projects for 2nd quarter 

July  Site Visits and 1st round of 
Evaluations due 

August  Fall Break (work with student 
to develop work schedule) 

September (1st day of class is 
last Wednesday of the month) 

 Pre-quarter Placement 
process starts 

Review work plan & set 
goals/projects for 3rd quarter 

October Start of Internship & 
Orientation at organization. 

Review Task Work Plan. 

 

November  Community Celebration 

December (Winter break is 
3rd and 4th week of the 

Students take Final Exams 
before Winter Break 

Exit interviews/transition 
planning  & Final evaluations 
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month) due (beginning of December) 

 
APPLICATION MATERIALS 
All ECO internship applications will include: 

● Resume, Cover letter, LinkedIn page, and Equity Video  
● Any additional materials required by the organization or relevant to position 

* Students will submit a short answer video of themselves responding to the following prompt. 
Community partners can customize this prompt to better reflect their organizational mission, 
values or priorities: 

 
Two of the learning objectives for the ECO major, directly address your ability to reflect on 
identities and biases, as well as demonstrate an understanding of systems: 

 
● #8- Engage in ongoing reflection of identities and biases that affect personal and 

professional growth, and in order to effectively partner with communities. 
 

● #9- Develop an active understanding of the complex cultural and institutional 
dynamics shaping educational settings in order to dismantle systemic barriers 
impacting youth and communities. 

 
For your Equity Video, please address the following prompts: 

 
● Share one or two specific stories/examples that illustrate your understand of diversity, equity, 

inclusion, power, privilege and/or oppression. 
● How did this experience change/challenge you and your perspective? 
● How did this experience further your commitment to continuing self-growth, and expanding 

your understanding of, and appreciation for, diverse populations and communities?  
● In what ways might the ECO Capstone Internship challenge you and your understanding of, or 

experience with, diversity, equity, inclusion, power, privilege and/or oppression?  
 

 
Tips for Successful Placement and On-Boarding 

To help students prepare for the internship and set partners up for success, we have created a 
checklist for both to follow before and during the capstone: 
 
For Students: 

❏ Attend resume workshop (in person or online) through the Career and Internship Center 
❏ Attend leadership events (on and off campus) through Husky Leadership Initiative, 

diversity trainings and/or cultural events around Seattle 
❏ Research the orgs you plan on applying to and more in-depth if chosen for an interview  
❏ Set intentional goals in your Internship Task Work Plan based on your research of your org 
❏ Be prepared for check-in meetings with questions to ask supervisor about project/practice 

 
For Partners: 

❏ Once an intern is placed, schedule an orientation meeting  
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❏ Review Internship Task Work Plan with student as goals and projects evolve during 
internship 

❏ Set up routine meeting (weekly, bi-weekly, monthly) to give/seek feedback  
❏ Review progress along Capstone Learning Outcomes 

 
 
INTERNSHIP SUPPORT  
For Students: 

● The weekly capstone seminar will promote the reflection, integration and 
application of learning goals via internship tasks.  

● Internship Task Work Plan - document outlining goals & scope of work for each 
quarter to guide weekly tasks  

● Promote peer to peer learning in the form of case study reflections, professional 
development and skill building.  

● Questions about courses should be directed to Cassady. Questions about your 
internship site should be directed to Ryan. Questions about your internship tasks 
should be directed to your supervisor.  

 
For Community Partners: 

● The Community Partner Liaison should be your first point of contact for any 
concerns regarding the ECO internship.  

● Internship Task Work Plan - Tool to review student goals during internship and 
provide feedback on student performance  

● A partnership agreement will be developed between UW-College of Education and 
you, our Community Partner to outline responsibilities and liability. 

● The ECO Community Advisory Board is a collective body where community partners 
can share feedback to contribute to the development of the Capstone and ECO 
program, overall.  

 
For additional Student supports, please visit: 
 https://careers.uw.edu/internships/engage-maximize/ 
 
For additional Community Partner supports, please visit: 
https://education.uw.edu/programs/undergraduate/eco/resources 
 
 
INTERNSHIP REQUIREMENTS 

● Organizations provide the opportunity for students to engage in a service or product (or 
partial-product) that is of use to, and building capacity within, the organization. 

 
● Students complete approximately 10-15 hours of work per week through direct service, 

project-based tasks or a combination of the two. We are not requiring hours to be tracked, 
this can be done at the discretion of each organization. 

 
 
Internship Presentations 
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Upon completion of their internship, students create a poster-style culminating presentation of 
their community-based accomplishments, as well as highlights of their professional proficiency and 
desired future growth (based on the capstone learning outcomes, see Appendix).  
 
INTERNSHIP EVALUATION 
In addition to the learning goals related to organization-specific work and professional behaviors, 
student learning will be assessed based on 3 areas of outcomes: 

● Equitable Community Engagement  
● Equitable Teaching & Learning  
● Equitable Leadership 

Each of these three areas contains 5 specific learning outcomes, see Appendix.  
 
 
STUDENT SELF-PLACEMENT CRITERIA 
We do not encourage student-initiated self-placement internships but also want to honor students 
who are already invested in a community/organization that will further their professional 
development and meet the learning outcomes of the ECO capstone.  Any proposed self-placement 
must meet the following criteria: 

● The Internship Mentor agrees to meet the learning outcomes and project requirements of 
the ECO capstone.   

● The student has an existing relationship with the organization or the community-based 
learning experience is also being used to satisfy a double-major capstone requirement.  

● The organization agrees to the ECO values of diversity, equity, inclusion and community 
engagement. 

● Signs learning agreement 

International Students 
International students currently in valid F-1 status who are in the Capstone Internship will need to 
file for CPT (Curricular Practical Training).  This is necessary to complete before the start of your 
internship and you will not be able to start until it is finished. This process usually takes 7-10 
business days from them receiving all components of your CPT application. To learn more or apply 
for CPT, click here.  
 
Background Checks 
The College of Education will perform background checks for all ECO interns and are run by 
A-Check Global, which consists of state and federal criminal history, sex offender history and SSN 
trace. This will be at the cost of the College of Education. This background check does NOT include 
fingerprinting.  
 
The UW - ECO program supports undocumented students, if you need support around this, 
please schedule an appointment to discuss privately.  
**Please note: If your position requires additional screening such as fingerprinting, please notify the 
Community Partner Liaison and indicate in position description. 
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CAPSTONE PRODUCTS, OUTCOMES AND PRESENTATIONS 
 
CAPSTONE PRODUCTS 
The ECO Capstone has two components:  
 
Organizational Product or Service 
A service or product (or partial-product) fulfilled within the organization; something of use to the 
organization and building capacity within the organization. 

● The organization-based product or service should, first and foremost, directly contribute 
towards the organizational mission and their current goals/projects.  

 
Final Capstone Internship Presentation 
A poster-style culminating presentation of their community-based accomplishments, as well as 
highlights of their professional proficiency and desired future growth (based on the capstone 
outcomes).  Students will prepare a poster that highlights: 

● Their contribution to an organizational service or product, 
● A few highlights of professional proficiency and desired future growth, and; 
● Summary of organization and the work being done in their community. 

 
Students will deliver these posters at an annual ECO Capstone Community Celebration, at the end of 
spring quarter.  This event is the culmination of students’ academic preparation, while also 
celebrating and recognizing the significant work of our community partners in supporting ECO. 
This event will be attended by internship mentors, current ECO students and ECO faculty.  (A 
smaller version of this event will be offered at the end of fall quarter for those interning spring, 
summer and fall quarters.) 
 
 

ROLES AND RESPONSIBILITIES  
ECO Student Intern: 

1. Complete all mutually agreed upon internship tasks to fulfill project and/or service 
requirements 

a. Complete tasks in a timely manner, as outlined in your work plan 
b. Meet time requirements, as expected of your site  
c. Proactively notify the Internship Mentor of university holidays or absences and plan 

accordingly. 
2. Proactively communicate with Internship Mentor regarding internship challenges or 

questions regarding responsibilities 
a. Seek Internship Mentor’s feedback on a weekly/monthly basis 

3. Serve as a positive representative of the ECO major and the UW  
a. Be on time for all shifts and proactively communicate changes to schedule 
b. Be professional at all times including dress (ask Mentor if there is a dress code), 

actions and language used 
c. Use culturally appropriate behavior and language for populations served  
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4. Adhere to the Conduct Code outlined in ECO Internship Handbook & comply with UW 
Student Conduct Code (Chapter 478-121 of the Washington Administrative Code) 

a. Follow all policies outlined in the ECO Internship Handbook located on Canvas class 
website. 

b. Properly report any child abuse or neglect as outlined in RCW § 26.44.030 and the 
Community Partner and Student Handbooks. 

 
ECO Faculty and Staff:  

1. Ensure internship Mentors and student interns are informed of the expectations of the 
internship experience.  

a.  A copy of the community partner handbook and the student intern handbook will be 
distributed electronically.  

i. The community partner handbook can be found on the community partners 
page.  

ii. The ECO student internship handbook can be found on the canvas advising 
site. 

2. Provide a weekly capstone seminar to promote reflection, integration and application of 
learning goals of the internship. 

3. In cooperation with internship Mentors, assess the student’s completion of internship 
requirements through information and formal evaluations. 

a. Conduct observations, meetings, and site visits in coordination with internship 
partners  as appropriate during each internship cycle. 

4. Communicate and uphold a process to mitigate concerns during internship, for both interns 
and site Mentors. 

5. Review with community partners, and the advisory board all aspects of the capstone 
internship annually. 

 
Community-Based Organization: 

1. Appoint an internship Mentor, who shall meet the following qualifications and perform the 
following duties: 
a. Internship Mentors should have sufficient professional experience to assist a student 

intern in successfully working in the community based organization and achieving their 
learning outcomes. 

b. Provide the intern with “real life” experiences that will increase his/her knowledge of 
aspects and complexities of working in community based organizations and the 
populations it serves, as well as opportunities to “practice” newly learned skills in a 
supportive environment.  

c. Co-create task responsibilities with the student intern and document them in the 
learning goals action plan. 

d. Establish clear expectations as to whether and how internship hours will be tracked. 
e. Set regular meetings with the intern to assess progress and answer questions to 

promote professional growth. 
f. Review the conflict resolution policy as outlined in ECO Community Partner Handbook 

2. If the intern will be working directly with minors, ensure he/she receives adequate training 
to spot and report child abuse and neglect. 

3. Provide working space for the intern, or protocol for working remotely if this is an option of 
the internship.  
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ECO CAPSTONE INTERNSHIP OUTCOMES 

 
EQUITABLE COMMUNITY-ENGAGEMENT 

● Identify the capabilities of individuals, organizations and the community, through as 
asset-based or strengths-based lens. 

● Demonstrate an understanding of the history and cultural perspectives of the community 
and partner organization. 

● Articulate a couple organizational and institutional structures that impact equity and 
diversity outcomes.  Connect inequalities in education to their roots and/or connections in 
larger society.  

● Understand the impact identity and privilege have on community work, as well 
understanding that individual identity intersects with other identities to impact community 
work, both within organizations as well as in larger community settings. 

● Understand the connection between individual actions and systems change. 
 
 
EQUITABLE TEACHING AND LEARNING 

● Demonstrate strong listening and observation skills.  
● Identify knowledge centers in the community, and at various levels of power/authority. 
● Identify structures and systems of learning in the community context, including 

documenting, measuring and assessing learning in multiple settings. 
● Lead a small group, differentiating goals and teaching strategies based on group 

needs/skills. 
● Recognize how inequities in the larger ecological context contribute to educational 

inequities. 
 

 
EQUITABLE LEADERSHIP  

● Demonstrate an understanding of how positionality, privilege and intersectionality are 
shaped by society, and how they affect identities.  

● Articulate an example of your ability to analyze issues from multiple perspectives and see 
the impact of different actions on different constituencies. 

● Contribute to the leadership capacity of someone else. 
● Demonstrate ability to initiate and respond to feedback based on professional goals, as well 

as growth of self-growth in understanding personal biases. 
● Articulate the difference between equity knowledge and equity skills. 
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ECO INTERNSHIP TASK WORK PLAN  
 
Using the ECO Internship Task Work Plan, the Internship Supervisor and the ECO Intern 
should collaboratively outline a work plan to accomplish tasks over the course of the 
three quarter internship.  These tasks should, first and foremost, directly contribute 
towards the organizational mission and priority projects. This document should outline 
the work to be accomplished over each of the three quarters, but should also be 
considered a living document, which is adapted and updated over the course of the 
internship.  
 
OUTCOME 
In your own words, please describe your organization’s desired outcome(s) of the ECO 
Internship position (product or service that is to be completed by end of student internship): 
 
(Ex. I would like to have a professional relationship with my teaching mentor and school. I would 
like to have a wealth knowledge from this year to look back on and tangible resources to use 
going forward in my teaching career. I would liked to come out of this year knowing how to 
lesson plan and instruct a class.) 
 
 
 
LEARNING GOALS 
To help you identify your own learning goals, please list 1 or 2 specific learning goals for 
each of the following four areas: 
● An organizational goal, something you’d like to learn about the organization, the work it 

accomplishes or the population is serves;  
 
 
 
 
● A specific skill goal, a measurable skill you would like to gain; 
 
 
 
 
 
 
● A self-growth goal, something you want to learn or better understand about yourself and; 
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● A relationship goal, something you want to learn about building relationships or being in 
relationship with others. 

 
 

 

SCHEDULE 

Quarter 1: Availability 

MON  TUE  WED  TH  FRI 

  
 
 
 
 
 
 
 
 
 
 
 

           

 
Quarter 2: Availability 

MON  TUE  WED  TH  FRI 

  
 
 
 
 
 
 
 
 
 
 
 

           

 
Quarter 3: 
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MON  TUE  WED  TH  FRI 

  
 
 

           

 
 
WORK PLAN ACTION STEPS 
Use the below space to collaboratively outline a work plan for how project and/or service goals 
will be achieved.  We encourage following the S.M.A.R.T. Goal template. Is the goal:  
Specific? Measurable? Attainable? Relevant? Timely? Try to answer all these questions in the 
formation of your quarterly goals towards an actionable outcome. 
 
Quarter 1 

❏  

❏  

❏  

❏  

Quarter 2 
❏  

❏  

❏  

❏  

Quarter 3 
❏  

❏  

❏  

❏  
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ECO STUDENT CODE OF CONDUCT 
 
The following should be used as a guide for student conduct during the ECO Capstone Internship. 
ECO students should always act in accordance with the UW Student Conduct Code, the governing 
policy for all students at the University of Washington.  However, the following document outlines 
additional specific behaviors and orientations that students should abide, avoid or endeavor to 
uphold during their capstone internship. 
 
 

Guiding Principles for Community-Based Work 
In addition to professional standards of behavior, our community-based work should always be 
guided by our values.  
 
The ECO major endeavors to build equitable community partnerships.  This requires continual 
reflection on our own power, privilege and positionality, as well as the meaning and manifestations 
of inequity, in all its forms. 
 
We also adopt an asset-based approach in all community interactions, and promotes the building 
and sustaining of mutually-beneficial partnerships.  

At the core of an asset-based approach is the belief that the starting point for all interactions should 
be strengths and assets, not deficits and weaknesses.  

Also, this approach promotes the belief that communities: 

● Have existing skills and competencies; 
● Can identify and address their own concerns; 
● Are capable of learning and solving their own problems, and; 
● Should be involved in the process of discovery and learning. 

 
As ECO students, we expect that you will further dedicate yourself to enacting these values and 
promoting equitable, mutually-beneficial community-based work. 
  
 

Code of Conduct 
Professional Behaviors 
Your appearance and behavior should give a professional impression to communities, clients, 
colleagues and faculty. 

● Follow the behavior and dress standards of your site and profession. Be mindful of lengths 
of skirts and shirts. 
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● Engage in verbal and physical interactions that are appropriate to the environment and 
personal boundaries of individuals. 

● In your oral and written communication with others, present yourself as a good citizen and 
a literate, knowledgeable, caring individual. This includes professional discretion in ALL 
forms of email and social media. Review all your social media accounts, and remove 
anything that could be considered unprofessional. Do not “friend” or communicate with any 
youth or client using a social media tool.  Do not use social media to discuss anything about 
individuals at your internship site. 

● Keep in mind that email communication is public, pervasive, and permanent. Be mindful of 
how your tone may be perceived; be aware of how what you write could be interpreted by 
anyone else who may read it. 

● Respond to email within a timely manner. If a building staff, Internship Mentor, or other 
team member emails you, you should read and respond to it within 24 hours.  

● Monitor and measure your responses and participation in discussions in a way that is 
respectful, especially in situations where multiple perspectives are presented. 

● Exhibit dependability and work calmly and flexibly under stress, e.g., work under time 
constraints, concentrate in distracting situations, make timely subjective judgments, and 
ensure youth/client safety at all times. 

● Never make or repeat false or malicious statements about colleagues in the university or 
community. 

● Do not engage in criminal activity or behaviors that violate University policies. 
● While engaged in program activities, do not possess, use, or be under the influence of 

alcohol, marijuana, tobacco or illegal drugs. 
● Do not have a weapon or explosive device of any kind on your person. 

 
Attendance Policy 

● Students are expected to actively engage in reading the material assigned for each class, 
prepare written responses, and discuss course material with colleagues. 

● Students are required to be on time and attend the full class period of all course and 
program sessions. 

● Students are expected to be on time and present for UW courses and agreed upon and 
scheduled internship days, times, and events. 

● Planned absences must be communicated to instructors and program administration as far 
in advance as is possible (students are responsible for anticipating consequences of absence 
and inquires about what is needed from them due to absence). 

● In the event that you anticipate missing an internship day, ECO students must contact their 
Internship Mentor. Irregular attendance will have implications for program completion.  

● Do not assume you have communicated until you have confirmation that your message was 
received.  

Maintain privacy and confidentiality. 
All clients served at your site have the right to privacy and to confidentiality of all records, verbal 
and written information, or information from a third party. While you may need to know certain 
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private information for the purpose of your own academic learning or in order to complete an 
assigned task, this information is not to be shared with others outside your internship site except as 
required by law. 
 

● When sharing information within your site, make sure you are doing so with the ultimate 
benefit of the population served in mind. Gossip is never appropriate. 

● Written information should be shared only in the most limited distribution possible to 
attain your goal. Be especially cautious in using e-mail to convey information about clients.  

● E-mail, Twitter and Facebook are considered public media. Treat anything you write on 
e-mail and social media as though it were publicly available. 

● Information shared with peers, employees and supervisors through papers and classroom 
documents or discussions should avoid personal identifiers that might enable someone to 
connect the information with a specific client.  

 
Safeguard the physical and emotional safety of the  community served. 
Do not engage in any activity that could reasonably be thought to jeopardize the health, safety, or 
wellbeing of youth, adults or any other clients served through your position. Please review site 
policies on safety. 
 

● Do not engage in behavior that is perceived to humiliate, bully, marginalize, oppress, or 
harm any person. 

● Do not engage in violent or abusive behaviors of any kind. 
● Do not engage in sexual contact, verbal or physical, of any kind. 
● If you have questions or concerns about a situation, ask your Internship Mentor, ECO 

Community Partner Liaison, ECO Director, Academic Advisor and Assistant Dean of 
Academic & Student Affairs.  

● If you see or hear something which threatens the physical or emotional health or safety of 
someone OR if you witness an event that threatens the health or safety of a client, you must 
report this to the proper authorities at once. In cases of imminent danger know and 
follow site emergency policies. Know and follow your site’s policy on the appropriate 
person to notify. Keep a record of when, how, and to whom you have talked about the 
situation.  

○ Examples of situations that may fall under this principle are: 
■ Suspected child abuse 
■ Weapons on site 
■ Physical or sexual contact among students or between students and adults 
■ Drugs, alcohol, or tobacco being offered to students by adults or other 

juveniles or being consumed by minors on organization premises 
■ Sexual harassment or harassment based on disability, sexual orientation, 

race, religion or other identities 
■ Derogatory name-calling or other verbal or physical humiliation 
■ Students who threaten to do themselves or others bodily harm are always to 

be taken seriously and reported to the proper authorities immediately 
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ECO Conflict Resolution Process 

The following process will be used to mediate conflicts that arise during the capstone internship. 
This could be a result of a site complaint, a student complaint, a mutual lack of fit, or a violation of 
the student code of conduct. 
 
Students are first encouraged to attempt, in good faith, to resolve any grievance with their 
internship mentor directly.  All parties are urged to make a sincere effort to resolve the issue, 
informally, at this level.   If you need support or coaching to have these conversations, the ECO 
Director and Community Partner Liaison are available to brainstorm, problem-solve and offer 
guidance. 

The Office of the Ombud of the University of Washington has been established to assist in the 
protection of the rights of all members of the UW community. In order to facilitate early and 
informal resolution of grievances, the ombud will be available, at the request of any party 
concerned, to act as an impartial conciliator. The Office of the Ombud may be called upon to 
intervene at any stage of grievance procedures. 

If informal resolution is not possible, the student or internship mentor must request the initiation 
of the ECO conflict resolution process.  This request should be made in writing to the ECO Director 
or the ECO Community Partner Liaison. 

Once initiated, the ECO Conflict Resolution Process follows the process below based on the type and 
severity of violation by the student.  Conflicts based on organizational actions follow the first 
process. 

 

Minor Violations or Organizational Actions 

Priority will always be to engage both parties (student and site) in a restorative process to try to 
repair the relationship.  If possible, priority will be to keep the student in their internship so the 
organization has their needs met and the student can continue to learn. 
 

1) Community Partner Liaison will start by having individual conversations with both parties 
(student and site) to hear their accounts of the issue of concern.  

2) Community Partner Liaison determines whether a mediated restorative conversation is 
possible and/or beneficial for both parties. 

a) If a restorative conversation is deemed to be beneficial, the Community Partner 
Liaison will act as a mediator for a joint conversation between the site and the 
student. 

b) If a restorative conversation is not possible (at the request of either the student or 
the site), but not as a result of a violation of the ECO Student Code of Conduct, the 
student is removed from their internship and a good faith effort is made to find a 
new internship position. 
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c) If the student is accused of violating any aspect of the ECO Student Code of Conduct, 
which includes the UW Student Code of Conduct, the student is suspended from 
their internship site (until further notice) and the mediation moves to the process 
outlined below. 

i) Should a student be temporarily removed from their internship site, the 
student will receive an X grade for their capstone course (EDUC 481, 482 or 
483) until the internship hours are completed, following the completion of 
the conflict resolution process.  These hours may be completed at the 
original organization or at another organization, should the student be 
replaced. 
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Egregious or Persistent Violations* 
This process will be used to address persistent or egregious violations of the ECO Student Code of 
Conduct. 

1) Upon receiving a formal complaint, the Community Partner Liaison will collect a written 
account of the violation from internship site mentor or faculty. 

2) Student is notified in writing by the Assistant Dean of Academic & Student Affairs  of a 
formal hearing to be made aware of the alleged violations. 

a) The student will be temporarily removed from their internship site.  They will be 
asked to discontinue their regular hours at their organization, as well as cease 
attending the capstone seminar (EDUC 481, 482 or 483). 

i)  The student will receive an X grade for their capstone course (EDUC 481, 
482 or 483) until the internship hours are completed, following the 
completion of the confliction resolution process.  These hours may be 
completed at the original organization or at another organization, should the 
student be placed with a new organization. 

3) Student attends a hearing with the Assistant Dean of Academic & Student Affairs  where 
violations and/or grievances are discussed 

4) After this hearing, the student has two weeks to submit a written petition contesting the 
violations.  

5) The Assistant Dean, at their own initiative, or upon petition by any of the parties involved, 
may appoint a three-person ad hoc committee to hear and review the evidence of a violation 
of the ECO Code of Conduct.  

a) The Assistant Dean's recommendation must be completed within 10 school days of 
the conclusion of the committee review. 

6) (In a separate but concurrent process, the Assistant Dean will also determine if there are 
reason to believe a violation of the UW Student Conduct Code occurred.  If so, the Assistant 
Dean will initiate proceedings as described in the UW Student Conduct Code.) 

7) The Assistant Dean will then notify all relevant parties of their recommendation, including 
the outcome of the committee review and other grounds on which the recommendation was 
based.  

a) The student has two weeks to file a petition challenging the decision 
8) The Assistant Dean and the ECO Program Director shall make a decision as to whether the 

student should be allowed to continue in the ECO Internship. 
a) If it is determined that the student’s behavior warrants another opportunity to 

continue in the capstone internship, either a student will re-enter their existing 
internship or another internship will be found. 

b) Should these parties make a recommendation that the student’s behavior warrants 
removal from the capstone internship, a recommendation will be made to remove 
the student from the ECO major to the Learning Sciences and Human Development 
Area Chair and the Associate Dean for Academic Programs. 

c) The Area Chair, Assistant Dean of Student and Academic Affairs, and Associate Dean 
for Undergraduate Education read documentation, including student petition if filed, 
and make a final decision on student’s status in the ECO major. 
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